HOW TO REQUEST A BOOK FOR LOAN (from smartphone with app biblioUpo)

Download the biblioUPO app for free from the Android o iOS stores.
Search for the book in the catalog using the search function.
Select: Library of the University Campus of Novara “Rita Fossaceca.”
Click on RICHIEDI; a popup will appear asking you to confirm (YES / NO).
A popup will appear to schedule the pickup day and time — click on PRENOTA RITIRO.
From the Risorsa label, choose:
· Loan and articles pickup – Fossaceca Library (if you want to pick it up in the library)
· Loan pickup – Department of Pharmaceutical Sciences reception (shuttle service)
Choose the day and time from the calendar below and confirm your reservation — confirm a second time.
In the Reader’s Status menu (Situazione lettore), click on Richieste di prestito to find a summary of your bookings.
HOW TO REQUEST A BOOK FOR LOAN (from Mybiblio, biblioUpo catalog)

Go to MyBiblio, at the top right of the biblioUPO catalog.
You will be asked for your institutional credentials: click on the link in the red box.
In the BiblioUPO catalog search box, type the title you are interested in, select University Libraries, then select Library of the University Campus of Novara “Rita Fossaceca”, and start the search.
Select the book from the list of results in your chosen library.
The available copies will appear — click on Richiesta di prestito (Loan request) to complete the reservation.
A popup will appear prompting you to schedule the pickup day and time — click on it.
Click on Effettua una nuova prenotazione (Make a new reservation)
From the Proprietario label, select: Biblioteca del Polo universitario di Novara Rita Fossaceca
From the Risorsa label, choose:
· Loan and articles pickup – Fossaceca Library (if you want to pick it up in the library)
· Loan pickup – Department of Pharmaceutical Sciences reception (shuttle service)
Choose the day and time from the calendar below and click on Insert.
Your loans will be displayed in MyBiblio menu: Prestiti.
For any questions, please contact your library:
[bookmark: _GoBack]biblioteca.polonovara@uniupo.it
